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INSTRUCTIONS.

1. When articles of clothing and equipment are issued to an enlisted man they
will be entered in the “issue” column, with the date of issue entered in figures
(e. g., 10/30/17) on the date line. The column will be initialed by the witnessing
officer and, exceptin the case of issue of elothing, by the soldier, & line being drawm
through cach blanlk space in the column. by the witnessing officer. Whenarticles
are first issued to an enlisted man the sizes that have been determined to e the
proper ones will be entered in column headed “size.”

2. When articles are turned in, lost, or destroyed, they will be enterad in one
of the columns provided for the purpose, as in case ofissues. The officer who re-
ceives the articles or records the charge on the pay roll for articles lost or destroyed
{paragraphs 685, 636, A. R.) will initial the cclumn, drawing lines through the
blank spaces as indieated in paragraph 1.

3. When anindividual equipmentrecord form isfilled a new one will be started
znd the old record retained with the individual clothing slips (Q. M. C. Form No.
165) pertaining thereto, until the rext inspection by an inspector, after which ali
{illed individual equipment records and clothing slips may be destroyed- When a
new equipment record is storted the mumber of articles transferred will be entered
in first issue column of new record, and the column initialed as prescribed in para-
graph 1.

4. No record will be made of a transaction where an article is turned in and
replaced by a like article at the same time.

5. When g soldier is transferred or detached from his company the word ‘“can-
celed” will be written in columns showing arficles issued and turned in to date.
The articles which the soldier carries with him, or for which he isindebted to the
Tnited States, will then be entered in the next issue colummn; the column being
initialed by the soldier and witnessing officer, as preseribed in paragraph 1. These
articles, except clothing and individual mess equipment, will be entered on Form
No. 600, &. G. O., as required by paragraph 681-0, A. R. The individual equip-
ment record will be forwarded with the service record to the soldier’s new com=
manding officer. :

(Surname.) (Christian name.)
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